JITENDRA
ADHARSING
PATIL

JR.CLERK A/C

Il CONTACT

t, 9011252328
M jitendrapatil26389@gmail.com

@ sscoetjalgaon.ac.in
Staff Qtr. A-6, SSBT COET
Campus, Bambhori, Jalgaon

I EDUCATION

Bachelor of Commerce

North Maharashtra University
Jalgaon

2012
First Class

Master of Commerce

University of Pune
2014

First Class

I SKILLS

e Tally & ERP Software
e ICA
e MSCIT

I ABOUT ME

I am an honest and multi-tasking person. I like to complete
the tasks assigned by my seniors on time. I am very
interested in doing Accounts. So plays a positive role in
teaching others about account work.

HY Ueh UTHTOR 30T Tt STfEhTT shTH ShRUTRT S<h! 318, Hell
gREit dBaB! fietelt M a3d YUl IR GU ATESdNd.
AT 3hSe AT fAVAT hié ehvdTd U ST 31T, ATHeS i1
31chrse It R FRARITT ThRTHAS HfHehT UR UTEdl.
MEXPERIENCE

Jr.Clerk A/c From Jan 21, 2015 - PRESENT

S.S.B.T.’s College of Engg. & Technology, Bambhori, Jalgaon

e Collection of Hostel Fee, College Fee & Exam Fee from Student

e Book keeping of Hostel, Exam

e Petty Cash A/c

e To maintain Salary & Office Advance Register and verify Office
Advance submission bill

e To Keep ready record for Audit

e Assisting Account section of Pharmacy & ACS College

e Online related work of all sections

" LANGUAGE [ HOBBIES
Marathi Cricket

Hindi Listning Song
English Swimming



